
How to Use Class Notebook To Complete Assignments

For Students






Creating a Classroom Notebook Through Teams
1. Open Teams on the desktop
2. Select your Team
3. Select the general channel and “Class Notebook” at the top
4. Select “Open in Browser” and then “Open in Desktop App”. This will open your One Note Class Notebook and take you to your “welcome” page.

[image: ]Select Open in Browser and then Open in Desktop App
Select the Class Notebook
Select the general channel



[image: ]Your “welcome” page.
Your notebook is here with your name on it. Select it.
Collaboration space is where you can work together with your teacher or other students 
Teachers have a “teacher only “ space that students can’t view. You don’t have this space.
Content Library – the filing cabinet you are sharing with your students


5. When you select your notebook, you should see this screen:
All the pages will be listed here. This is Student Two’s first assignment in the “daily work” section.

[image: ]The teacher has sent Student Two an assignment as a “file” and as a “printout”
 The teacher has created 3 sections in Student Two’s notebook: daily work, assignments, tests and quizzes. The activity shown is in “daily work”


How Students Complete and Send Assignments To Teachers on Class Notebook

The reason why students should submit their assignments directly in their Class Notebook is because it is much easier for their teacher to mark it. Teachers can edit their pages with their stylus ink/highlighter,  add stickers, or even add an audio clip with suggestions for improvement. All changes will be automatically saved in the notebook for the student and teacher to see.

Students can complete their One Note assignments in a few ways:

1) If they have a stylus with a touch screen, they can write directly on the document.

2) Students can click on the assignment and use their keyboard to type in their responses. This method does not work so well when students need to write out their math solutions.

3) Students can open the file and print out the document. Then they can work traditionally using pencil and paper.

4) Students can complete their work directly on loose-leaf paper. 


· Students who have worked directly on the document don’t need to do anything else.
· Students who opened a Word or PowerPoint document should save it either in a “One Drive” folder or on their device.
· Students who printed off the assignment and worked on it or who completed an assignment on loose-leaf paper should take a picture of each page so they remain as ONE document.  I suggest they use the One Drive App on their phone to scan as it places it directly into their One Drive folders (see the document “How to Use One Drive to Scan and Save Documents”).



How Students Attach Assignments in Their Class Notebook So Teachers Can Assess Them
1. Students go to their Class Notebook page and click anywhere on the page that they want to insert the file. They should see a cursor. They then select insert>file printout

[image: ]Select Insert, then File Printout
This student has clicked here so the assignment is placed at the top of their page


2. Students locate the file they want to insert (from wherever they saved it) and then click “insert”.

[image: ]They click “insert” to attach it to their notebook page
Students locate and select  the file from where they saved it. This file was saved in ONE DRIVE.

[image: ]File and printout have been successfully attached to the top of Student Two’s page. The teacher can now mark it.
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Mlelcome to Class Notebook

Your OneNote Class Notebook is a digital notebook for the whole class to store text, images,
handwritten notes, attachments, links, voice, video, and more.

Each notebook is organized into three parts:

1. Student Notebooks — A private space shared between the teacher and each individual student. Teachers can
access every student notebook, while students can only see their own.

2. Content Library — A read-only space where teachers can share handouts with students.

3. Collaboration Space — A space where everyone in your class can share, organize, and collaborate.
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For each problem, write a Math sentence and solve. Show all your thinking.

1) * Tony owns an ltalian restaurant and sells pizza.

* Hesold 133/s on Monday, 183/s on Tuesdayand 22 5/s on Wednesday

How many pizzas did he sell altogether ?
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Rates and Proportional Reasoning Lesson
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Proportional Reasoning Sheet

Grade 8 Math — RATE (using Proportional Reasoning)
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Grade 8 Math — RATE (using Proportional Reasoning)

Name: Date:

1. Stephanie earns $68.00 for 4 hours of work.
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Grade 8 Math — RATE (using Proportional Reasoning)

Name: Date:

1. Stephanie earns $68.00 for 4 hours of work.
a) At this rate, how much would she earn for 8.5 hours of work?
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